SLES EXPENSE APPROVAL FORM
Date: ________________   Amount of Expense: _____________________

Name of Person Submitting Expense for Approval:
Expense Description:
The check should be made payable to:

Check should be given to:

· Person Submitting the Expense for Approval

· Party to Whom the Check is Payable

Expense Approved by PTA President: ____________________________

Budget Allocation Category: ____________________________________

This is only permission to incur the expense.  Checks will be issued only upon receipt of valid invoice.
